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       VACATION APARTMENT AGENCY AGREEMENT
This agreement (the “Agreement”) is made and executed this ______ day of ______, 200__, by 
and between _______________________________________ hereinafter referred to as the "Owner", and Luxe Properties Intl  hereinafter referred to as the "Agency" 

WITNESSETH THAT: 

Whereas, Owner is the fee owner of a certain property located in Paris, France more particularly described as ______________________________________ (the "Property"); Whereas, Owner desires that Agency perform certain rental management services for the Property as more particularly described herein; Whereas, Agency has the qualifications necessary to and will perform rental services for Owner under the following terms and conditions; 

Now therefore, in consideration of the premises and the mutual terms and conditions hereinafter set forth, it is agreed by and between the parties as follows; 

EMPLOYMENT OF AGENCY Owner hereby employs and grants unto Agency the right to rent the Property on behalf of Owner. 

TERMS: Non exclusive agreement shall continue in full force unless Owner or Agency notifies the other party in writing 60 days prior to date of termination, with or without specific cause. Owner and Agency agree to accept reservations maximum of 8 months in advance and coordinate with each other to honor such reservations in good faith. 

AGENCY'S RESPONSIBILITIES 

1. Agency hereby agrees to accept the responsibility of renting the property. To maximize rental occupancy, Agency shall extend its best efforts to promote and advertise the rental of the Property as market conditions and circumstances permit and in accordance with Owner's calendar. Agency is responsible for expenses incurred related to marketing, advertising and design of promotional materials for the Property. The Agency shall be responsible for setting competitive market rental rates and discount rates as necessary to maximize rental occupancy. 

2. A walk through with Owner and Agency will be scheduled upon signing this agreement to verify the inventory list prepared by Owner. Occupancy may vary due to quality of furnishings, location or size, amenities, frequency of use by Owner, market conditions, or during periods of maintenance and repair. 
3. Agency shall provide renter services including reservation services, check-in and check-out services during rental period. A deep cleaning of the residence shall be provided after high seasons (two times a year at Agency’s discretion) at owner’s expense, to maintain the property's first class condition and shall be coordinated by the Agency. 
4. Each guest shall be provided with the policies and procedures. Agency shall collect all rental funds and security deposits attributable to the Property and provide any necessary accounting services and receipts. Security deposit is held in an escrow account for damage control. Agency shall place a “hold” credit card for last minute bookings. 

5: Agency strongly encourages owners to take out a insurance policy because we can only cover up to the value of the security deposit
6: Owner will allow agent to occupy apartment for a min of 3 nights to ensure marketability.
OWNER'S RESPONSIBILITIES 

1. Owner and Agency shall indemnify and hold harmless the other from all liability for damages for claims resulting from the negligence, but not gross negligence or willful misconduct, against the Agency or Owner, or their agents, employees or licensees. The Owner agrees that the Agency shall not be liable for any losses or damages done to the Property or the Owner's personal property by negligent, intentional, or wanton acts of any renters thereof or third person. The Owner shall be responsible for insuring his interests, including the contents and furnishings of the Property. Owner is required to have in force and pay the cost of a Homeowner's liability and Contents policy covering personal and rental users, and to deliver to the Agency a copy of such insurance including renewal or replacement of said policies. 

2. Upon signing this agreement, Owner shall provide a seasonal calendar for times the Owner expects to occupy the Property, or when the Owner makes the Property available to family and friends; or at any time when the Owner has made the Property available without charge. Owner will provide such 'blackout' dates on or before March 31 for any subsequent summer rental season and on or before September 30 for the winter rental season. Owner recognizes that priority will be given to reservations made before his 'blackout' dates are submitted. Owner agrees to provide written form or e-mail of consent to Agency for every time he will allow someone to enter unit. 

3. The Owner must notify Agency in writing or e-mail, when the Property is listed for sale. In the event the Property is sold during the term of this Agreement, Owner agrees that any such sale shall be made only upon terms that obligate the purchaser to honor advance reservations that are already confirmed with the Agency. Owner agrees that the term of and such sale shall obligate purchaser to allow Agency to receive full commission and have right with respect to the unit as stated in this Agreement in the event that there are any prior reservations scheduled for dates subsequent to the date of closing on the sale of the Property. 
In the event of such sale, Owner shall have the right to terminate this Agreement assuming notice is provided to Agency as provided for in this paragraph. If necessary, Agency will put forth his best efforts to provide substitutions for advance reservation but is under no obligation to do so. During a period where the property is listed for sale, buyers or selling brokers wishing to view the residence shall communicate with the Agency to coordinate times in order to protect the privacy of guests. All guests will be notified of the potential sale of the property and the possibility of a showing. In the event a guest specifically asks their unit not be shown, the Agency will honor that request. At the time of sale notification, Agency shall provide the dates of any advance reservations to buyer, seller, and respective brokers. Owner must notify Agency at least thirty (30) days prior to the closing of the sale of the Property. 

4. If owner cancels agency is authorized to charge full amount to owner credit card. Owner will provide personal or business credit card as a guarantee in lieu of cancelled booking on owner’s part. If owner opts not to provide Paris Luxe with a credit card, please note that Paris Luxe will ONLY pay the owner for the apartment via credit card and not mail or wire transfer funds.

If owner cancels any booking, any time for any reason, owner is liable to pay Agency plus an additional 25% for administrative expenses occurred in securing the client another suitable replacement property..
5: The owner allows a Paris Luxe representative to occupy the apartment during off season at no cost. This allow the agent to review the apartment to adequately represent it.

BINDING EFFECT:
This agreement shall constitute a binding obligation to the contracting parties, their successors, heirs, and/ or personal representatives. Any such attempt of assignment without prior written notification shall be considered a breach of contract and null and void. This Agreement shall be governed by the laws of the State of New York. Agency is an independent contractor under this Agreement. Nothing herein shall be construed as forming a partnership or joint venture among the Agency and Owner. Notices provided for in this Agreement shall be delivered by mail, e-mail or facsimile . 

Agreed Weekly Rate:__________________________________

Please circle:  Euros or US dollars

Agreed 4 Week Rate:_______________________________________

Agreed Terms: 50% Deposit Upon Booking; 50% Balance Due 4 Weeks Prior to Client Arrival
Owner Full Name:______________________________________________________

Owner Signature:_______________________________________________________

Date:___________________________________________________________

Authorized Signature Luxe Properties Intl Inc:________________________________________________________
Schedule A:
 Luxe Properties Intl Inc, Paris Luxe, Luxe Properties Intl  acts only as an agent for property owners or their agents interested in offering properties for rental. Luxe Properties Intl Inc, exercises reasonable care to ensure that each property suits client needs.
Clients of Luxe Properties Intl Inc, in all legal respects are directly responsible to the property owner, and the property owner is directly responsible to the client. Luxe Properties Intl Inc assumes no responsibility or liability for any claims, damages, expenses or other financial loss, whether to person or property, arising from injury, accident, death, delay, alteration or inconvenience, by whatever cause including airline scheduling. 
All booking are made with Luxe Properties Intl Inc or its subsidiaries. Confirmation of the bookings by the owner constitutes acceptance of the “Conditions of Booking” between Luxe Properties Intl Inc and the owner, and the provisions of this agreement are in effect.

Prices and all additional fees or security deposits are agreed upon in advance. Security deposits are held in an escrow account and release upon client departure. Luxe Properties Intl Inc, will pay the owner by check or by bank transfer in dollars or in the country currency of your choice. Fifty percent of the required amount is due within 30 days of the reservation. The balance is dues 30 days prior to the commencement date of the rental except in the case of last minute bookings.

Cancellations made by the customer more than 120 days before the commencement date of the rental, refund policies is at the discretion of the owner.  Cancellations made less than 45 days prior to arrival are subject to a penalty of 100% of the total rental. We strongly urge our customers to purchase trip cancellation insurance.

Rental prices are net to Luxe Properties Intl Inc, which a mark up is added to the net price in recognition of its efforts on behalf of its clients, Luxe Properties Intl Inc, provides consultation services, publications, reading lists and maps to customers.

All rental amounts are forwarded directly and promptly to the property owner or his/her representative, unless it is agreed in advance to transfer monies in larger amounts at intervals.

Guests exercise care and respect for the rented properties and are held responsible by the owner for any damage to the property.

Owners should keep Luxe Properties Intl Inc informed about all changes to the accommodations. Luxe Properties Intl Inc gives customers accurate information about the accommodations and wants to ensure that customers get what they pay for.

Luxe Properties Intl Inc does not ask for exclusive contracts with owners. Owners are free to work with other agents or their customers. We ask as courtesy to be notified of the other agencies being utilized. Owners must agree not to work directly with any customer sent by Luxe Properties Intl Inc in future years. This includes friends and relatives of customers booking through Luxe Properties Intl Inc. Any customer or friend desiring to re-book should be directed back to Luxe Properties Intl Inc to reserve. 
All financial transactions for accommodations should be made through Luxe Properties Intl Inc not directly with customers. For example, any payments for extra days or extra guests should be made with Luxe Properties Intl Inc. Any refunds will be made through Luxe Properties Intl Inc.

Any additional charges over and above the amount of the rental such as charges for utilities, telephone, cleaning, linens and concierge services are payable directly to the owner 
Schedule B:
In order to ensure a smooth booking, we ask owners to adhere to these welcoming policies.

1: Have a reliable property manager or greeter fluent in English available 24/7 for all emergencies. Please let Paris Luxe know if there is any construction in the building or nearby vicinity that will result in client complaints. Please agree to refund guest 100% or discount guest 50% for legitimate construction complaints approved by your property manager.
2: Do not have any personal belongings such as family heirlooms, important personal documents and family photos in the apartment within easy access. Please have these items stored in a safe.

3: Please empty out the refrigerator and freezer of ALL CONTENTS including jams, condiments or anything that you consider would have a long refrigerator life. To prevent client complaints, ensure that the refrigerator and freezer are empty for guest arrival.

4: Please empty out all the medicine cabinets after each client. In the bathroom, there should NOT be any personal toiletries, large used bottles of shampoo, conditioner, body lotions, toothpaste, etc.

5: Please have ample toilet paper, tissues and wrapped soap in the bathroom. Please do NOT unwrap soap, please keep soap fully wrapped or offer guests hotel size toiletries from 
http://www.vega-fr.com/hotellerie/cosmetique/amber_spa/index.hsp .

6: Please offer our guests, free international calling service to the USA, Canada and Australia. This phone service is very popular and a huge selling point. Please have a cordless phone in the apartment versus a stationery phone since it is very inconvenient for guests to use a stationery phone. 
7:Please ensure that your Internet service is fully functioning. Ideally, it is best to have WIFI and cable service as a back up. Please make sure that your property manager and greeter fully understand how to operate basic Internet service. 

8: Paris Luxe strongly recommends and urges you to have WHITE/CRÈME/BEIGE high quality towels  and linens available for guests. Please do NOT use monogrammed or bright colored towels. 
9: Paris Luxe strongly recommends that you secure a residential insurance policy. The security deposit will only cover a select amount of damages and you need to fully insured the vacation property
10: Please inform Paris Luxe immediately about any damages to the apartment. Please ask your property manager to take photos to be shown to guest. It is best to have your greeter or property manager, checkout guests to immediately notify Paris Luxe of any damages to the apartment. 

APARTMENT OWNER 

PLEASE FAX this form completed and signed with the availability calendar link
From Home Away Connec to:  917 591 4795

NAME_____________________________________ 

ADDRESS _________________________________ 

____________________________________________ 

________________________________________________

____________________________________________ 

________________________________________________

PHONE #___________________________________ 

KEY HOLDER:______________________________ 

KEYHOLDER PHONE_______________________ 

EMAIL ___________________________________________

PAYMENT: CHECK OR BANK TRANSFER? (CIRCLE ONE)

CHECK PAYABLE TO (NAME)________________________________________________________

MAIL TO: ___________________________________________________________________

TRANSFER: BANK NAME 

________________________________________________________________

BANK ADDRESS ____________________________________________________________

BENEFICIARY(NAME)________________________________________________________

ACCOUNT NUMBER ________________________________________________________

BANK ROUTING NUMBERS _______________________ _________________________

WHICH CURRENCY?__________________________

WEEKLY PRICES FOR YEAR _______________

PEAK SEASON FROM ________________TO________________ NET 

PRICE_______________________

HIGH SEASON FROM ________________TO________________ NET 

PRICE_______________________

MID SEASON FROM _________________TO________________ NET 

PRICE_______________________

LOW SEASON FROM _________________TO________________ NET 

PRICE_______________________

OTHER _________________TO________________ NET PRICE_______________________

MINIMUM STAY ____________________________
DISCOUNT FOR MONTHLY RENTAL? ________________%

RESTRICTIONS FOR SMOKERS YES NO CHILDREN UNDER ________ 

FINAL CLEANING INCLUDED? YES NO PRICE ___________________________

HEATING INCLUDED? YES NO PRICE ___________________________

WATER AND ELECTRICITY? YES NO PRICE ___________________________

